: -
Approved For Release 2002/88§2%: ¥ 1R4RDP70-00211R000100010001-7 V
Security Informatiom

DIVISIONAL STAFY MEEPING--0/SI
DATE : 1k April 31953

TIME t 0845--0945 hours | L
0/SI Conference Rocm

:

ATTERDANCE:
25X1A9A

MINUTES:

25XTA9A 1. :lbreifed the group on the status of 0SI's activities
in comnection with Soviet Electromagnetic Warfare.

25X1A9A 2. laavised that]| | 0ST comsultamt,  25X1A5A1
will be in the office this entire week.| | i8 to make an 25X1A5A1
independent study of the vhole 0SI career service and training program.

25X1A9A 3. [ |advised the oup of & directive from DD/I calling
25X1A2D1 for 0ST support of EIa.-i. continuing comsolidation of ‘

intelligence of the et hierarchy. The DCI has accorded e high

priority %o this proJect. 0SI's responsibility for support of this

OCT project means being on the lookout for changes in personnel,

institutions, ministries, etc. which might reflect essemtail shifis of

power of the three top men in the Soviet hierarchy. Irs, 25X1A%9A

is 0SI's action man on this project; and any appr e are to

be sulmitted to him.

25X1A?A/ b, anmounced that the Agency is initiating a Records
Managemon' ogram with the objective of providing the General Services
Administration & sanitized records disposal plan and record's inventory
by _Jume 12234. An opriate treining program {three to four hours a
week ¥or seven weeks) is starting todsy. [ hes been 25X1A9A
deaignated as OSI Records Management Officer. Be 18 &5t this
training program along with four other members of 08I. He will bve '
opereting for Dr. Chadwell and will subsequently survey this problem
with the division administrative officers. It is important that whole-
hearted cooperationm and support be given this program.

25X1A9A 5. [ ]enmounced that in the near future | l,
Organization and Methods Division, is to undertake s swrvey in 0SI of
the distribution and utilization of clerical personnel. This is in
support of OSI FY-1954 T/0 review which will be made within the coming

mopth.
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cfﬁFlswm that OSI endeavaor to obtain information on
on

requirenents of the Soviet spy ring recently caumpromised
stern Germany. It was agreed thet Operations Staff will informally
re the possibility of obtaining this information from FI (Colonel

| prior to the sulmissicn of formel regquiremsuts.
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MAY 14 1953
HEMORANDIB TO: All Division and Staff Chiefs, 51
FRGH: Assistant Directer, Selemtific Tatelligence
SUBJECE s Eatablishwent of e Records Mopegamsent Progrexm.

i. The purpose of this memorandum is to inform you thal, effeciive
impedistely, there is estoblished tiroughout 0ST as aetive Records
Manzgement Progrom.

2. This program provides us with en opportunity to use & meleri |
ool of office mansgement which will ensdle us o perfron our tesie ¥t

. only with Par superior efficiemcy bub 21so with greet finsmeial eavliis

o the Agency. The program 1s being esteblished throughout CIA e2d
other sovermsent departments in order to improve the sterdards awd
procedures vwith respect to the creation of records; the crgenizetbion,
maintenonce snd use of cwrent vecords; sad the disposition of those
records no longer needed for cveryday use.

3. This program will be carried out in the Agency throvgh the
designation by eack office of an Aree Records Officer. I have desigpited

25X1A9A

{Room 7515 "™M" Buslding, [ |as the OSI 25X 1

Records Officer, and be will work with that officer whielh the Diviasicws
and Staffs designate as their Area Reconds Officer. It is polinmbed ovs
that the respective Division and Staff Administrative Officers would oe
well qualified for this positiom.

%. %he Qeuersal Services Office has over-ell Agemcy reoponsd pidli sy
for esteblishing stondards emd guides to see that this progran i
successfully carried ocub, end & represantetive of that Office will W
with us in cerrying out this program in-08%.

5, I heartily endorse this prmm and sm desirous of its cuwrliaet
cougencensnt. Your cooperation will be 4be key to the success of this

progrez.

25X1A9A &, | | pas scheduled & meebing with your desigoee ia

Room 1514 "M" Bullding et 1600 hours on ¥riday, 15 Hey 1953, mo thab

the brosd mepects of this progran, together with thelr gpecific suplia-

tiop to owr Agency and the parbicularly wigue provlens of 031, way b:

discussed. It is vequested that you bavel ] informally 25X 1A9A
actified of your designated officers.

25X1A9A

TR, WAEOALL CHAEELL

c o DEATIAL ;
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